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BANGKOK UNIVERSITY	Subject: Request a Financial Support Approval for Academic Conference Attendance 
INTER OFFICE MEMO	Attn.:		Vice President for Research and Educational Innovation Development, 
			CC.: Director of Research Institute for Creative Economy/Dean of ............................…/
Associate Dean of …............................../
Chairperson of …....................................
	From:	……………………………………. 
	Date:		……………………………………
****************************************************************************************
I, ......................................................., Department .........................................................................................  School ................................................................................. Office ……………………………………………………….…………… would like to submit my academic/creative work titled “.......................................................................................................................................................................................”for a presentation at ………………………………………………………………….……..............……............................................, organized by..................................................................., to be held at...................................................................., during..........................................................................Date ..................................................... (See the enclosed details)
	This academic conference includes peer-review process and proceeding for publication which meet the criteria of the Bangkok University’s Announcement No.4/2025, Rewards/Incentives for Faculty Members Producing Academic/Creative Publications, which promotes and rewards faculty members who produce academic/creative publications. 
This conference is:
 National level			 International level
	For this work, I am the author:
 First Author				 Corresponding Author
	Attached, I have included a copy of the article accepted for presentation at the conference as per the attached document.



	I hereby request an approval for a financial support to attend and present my academic/creative work at the aforementioned conference, in the amount of ……………………………Baht (……………………………………………………… Baht in words), with the following estimated expenses:
· Registration Fee: ……………………………..................... Baht
· Accommodation: .....................……………………….… Baht
· Travel / Airfare: ……………………………....................... Baht
· Other Expenses: ……………………………..................... Baht
*Note: Kindly be informed that supporting documents indicating estimated expenses are to be submitted along with the memorandum for consideration. These may include quotations or evidence of accommodation rates, airfare, or other travel-related costs intended to be incurred. Such documents will be reviewed by the Procurement Department to facilitate a comparison and determine a reasonable price. Researchers are kindly requested to await price confirmation from the Procurement Department before proceeding with any payment. Please also note that fuel expenses or car rental fees are not eligible for reimbursement; instead, the reimbursement will be calculated by the Finance Department based on the equivalent public transportation fare in accordance with the university’s standard rates.
Thank you very much for your kind consideration of this request.


For Supervisor
		
	
Signed by.......................................... Chairperson, ..................................
(                                           )
..Month../...Date./..Year....
		
	
Signed by.................................... Associate Dean, .......................
(                                      )
..Month../...Date./..Year....
		
	
Signed by.....................................
Dean…..........................................
(                                      )
..Month../...Date./..Year....






For checking that the work meets the publication reward announcement
	It is verified that 

	  This work can be counted as part of the teacher responsible for the curriculum.
		Academic Year ...............................
	      	The submitted work 	 has been published.	 has not been published.

	  This work cannot be counted as part of the teacher responsible for the curriculum.

Date of checking       ....Month....../......Date............./...Year........




[bookmark: _GoBack]For Research and Educational Innovation Development Office
	 It is verified that the submitted work meets the criteria and is approved a financial support of ..........................................................................Baht
  Other reasons. Please specify.........................
……………………………………………………………………………...

                Signed by..............................................
Director, Research Institute for Creative Economy 
......Month..../.....Date............../....Year.......
	 It is approved a financial support of ...............................................................................Baht
 Other reasons. Please specify..........................
……………………………………………………………………………...


Signed by...............................................
Vice President, Research and Educational Innovation Development ......Month..../.....Date............../....Year.......
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